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Setting up your own
Organization/ Activity

Download VOLEM badges
to your Organization/
Project Account

Youth Workers and
Educators:

This is a step by step ‘How To’
access and distribute the
VOLEM badges for yourself
and volunteers

You can download the VOLEM
badges here:

e English

Validation and Approval
of Badge Distribution

Instructions for
Volunteers: Badge Access

Invite Volunteers to
Apply to use the Badges


https://www.badgecraft.eu/en/projects/13269/badges

Tutorial

As a youth worker or educator your project/ organization will be the
main access point for distribution of these badges to volunteers and
youth. In order to have access to the VOLEM badges, you need to first
set up your organizations account. To do this follow the steps below.

Go to the Badgecraft website.

e 1. Open an account by entering your email, agreeing with terms of
service and privacy rules and creating a strong password. Don't
forget to verify the email address.

e 2. 0On your new dashboard you will see a pink button on the left, at
the top, for creating your own organization. Press this and fill out
the information to create your organizations/projects account.
Don't forget to verify your organization!
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https://www.badgecraft.eu/

Setting up your own Organization/Activity

Once your organization account is created and verified, (in this example we named ours
‘Test Run’), you will create a new activity in which the VOLEM badges will be added.

In your organization dashboard : 3 badgecraf s o @
e 1. Click on the ‘Create Activity’ button
e 2. The screen that appears allows you to describe the activity |
that your volunteers and youth will utilize to earn the badges. Fill — —
this section in and at the bottom of the screen click on the button
to ‘Start Creating Badges’ -
Mo results found
Create project o

Cower image

e 1. Your personal account dashboard as shown on #2 on the
previous page and,

e 2.1.The organization/project dashboard as seen on #1 of this
pCIge Activity permissions ”

Cancel Start adding badges




Now you have a personal account in which you've created an organization to be a platform
for activities you want to share with volunteers and youth. The activity will contain the
badges they can earn by uploading evidence and having it validated.

Overview :

e |. This is where you can see the different
dashboards YOU have access to (when others
log in they will see their own personal account
here).

e 2. When in your organization dashboard you
will see the activities you have created. You
can connect to many other organizations
activites as long as they are available.
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1 activity Defaut project view (1)

Activity that we will share with
Valwnieers and Youth and contain the

B test run




Step one to use Volem Badges

Downloading the VOLEM

Badgecrarft

Badges:

This is step 1 to populate your activity with the VOLEM badges. Once they are uploaded your volunteers
and youth will be able to access them through a link or by searching for your organization/ activity on

their personal profiles.

e 1.Click anywhere on the activity box, the View’

button works too.
e 2.1.The screen that comes up is your activity

dashboard. Go to the ‘Create Badge' text and click

on it, 2 options will be shown:

) + Create Badge’
) ‘Import editable copy of badges’

1 activity

Activity that we will share with
Volunteers and Youth and contain the

B testrun

To download the VOLEM badges you want to choose option b.

Activity that we will share with Vglunteers and Youth

WO Croate badg + Create badge

Impaort editable copy of
badges

1 activity badge create badoe




Step 2.:

Once they are uploaded your volunteers and youth will be able to access them through a link
or by searching for your organization/ activity on their personal profiles.

e 1. In the pop-up window (after clicking on Smrch iErar .o @
option b), you will have access to all o

available badges via a search library
* Type in VOLEM and you will see our

Badgecraft Library. -
e Press the Import button to start oty bl b ek e
populating your activity with the VOLEM
badges! This could take a few minutes..

B badge

This is (in general) what the activity page
will look like to you, as administrator/owner
of the activity.




Sharing the Activity

Creating a sharable QR code, link or to

social media is easy.
The steps below walk you through the
process

* . In the activity dashboard, click on the
‘Actions’ button and a pop-up list of options
will be shown

e 2. Click on the ‘'Share activity option and a
window will open from which you can
generate a sharable link and QR code

e 3. Use this QR code, link or share directly onto
your socidl media sites!

Dashboard 'F: . i

Mlunteers and Youth
Actions

'olunteers and Youth
</ Share activity
4 Edit activity
Recent activity & Invite people

Create badge

d share
i 00000@0
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Validation, Approval and Distribution of
the Badges
* The requirements for validation are included for administrators to see,

attached to the individual badges. You will notice that some badges
require previous badges to have been obtained first

o |t will be up to you, ds an organization or administrator, to validate and
then issue the badges based on the evidence submitted by
participants.



Validation, Approval and
Distribution ot the Badges

e Need text about what/ where submitted
evidence can be seen or found (I ran out of
time...)

* Once evidence has been approved you can
click the ‘Issue Badge’ button and a pop-up
window will appear, allowing you to add one
or several at a time.

 Not sure what happens after this as | can not
ISssue a badge..

Wordsmith Level 1
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Badge information |ssued badges

Issue badge
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Issue badge
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Search for users




IANKYOU !

VOLEM publications and communications only reflect the views of the authors, and the Commission
cannot be held responsible for any use, which may be made of the information contained therein.



https://www.volem-project.eu/fr/accueil/
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